Insert School Name

Insert School Logo


Dear Parents,

On behalf of the members of the Board of Management, I wish to convey our thanks to you for volunteering your help with [Insert School Name] literacy programme. 

Please read the following Draft Policy on Confidentiality:
[Insert School Name] Policy on Confidentiality

Rationale:

This Draft Policy was designed in order to:

· Have regard for the integrity of pupils’ welfare  
· Offer protection for those volunteers who give their time to the school 

· Provide assurance and confidence to parents in general that those who volunteer are unambiguously bound by strict guidelines and have due respect for your child’s privacy.
Statement:

Confidentiality pertaining to all school matters is of paramount importance to all those who work or visit our school, and especially those who are in contact with staff and students. This is imperative in the case of those who have direct contact with pupils who may be experiencing difficulty or have a variety of learning styles. This is a sensitive area, requiring all involved to have due regard for the privacy and confidentiality of all, as any parent would wish for their child. Discussion about a child’s progress with any party other than the classroom teacher is not tolerated.  

Declaration of Confidentiality:  
A declaration of confidentiality must be completed and signed by all those who volunteer/work within the school, indicating that they clearly understand and are willing to abide by the guidelines governing this policy.
If you agree to the above, we would ask you to sign and return the following declaration to the school.

Again, my sincere thanks for your all your help and assistance.

---------------------------------------------------------------------------------------------------

Declaration of Confidentiality

I,____________________________ do hereby agree to keep confidential all matters 

arising during my time within [Insert School Name]
Signed:____________________







