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National Director 
Centre for School Leadership (CSL)
Job Description and General Notes

1. Introduction
The Centre for School Leadership (CSL) has been established on a partnership basis between the Irish Primary Principals’ Network (IPPN), National Association of Principals and Deputy Principals (NAPD) and the Department of Education and Skills. It is the shared objective that the CSL will become a centre of excellence for school leadership and provide high quality continuing professional development (CPD). Its responsibility will extend across the continuum of leadership development commencing with pre appointment training through to induction of newly appointed principals to continuous professional development throughout the leader’s career.
The functions and objectives of the CSL are set out in an Appendix to this document. 

2. Competition

This competition is for the appointment of a National Director for the CSL. The National Director will report to the Steering Committee of the CSL. S/he will be contracted on a secondment basis to IPPN in the case of a primary appointment or to NAPD in the case of a post-primary appointment. 
The overall remit of the National Director will be to lead and manage the development and work of the CSL ensuring quality of provision and the availability of leadership supports to meet school leaders’ needs and circumstances.

The post will require many elements of team leadership and strategic planning, in promoting and improving strong leadership practices in primary and post-primary schools, and in responding to national professional development priorities. 

Immediate key priorities for the CSL will be the introduction of the following:

· a mentoring programme for newly appointed principals

· coaching support for serving principals encountering professional difficulty and/or challenging situations and 

· a post graduate qualification in school leadership for those aspiring to school leadership roles
It is intended that the mentoring programme and coaching support will be introduced over the course of the 2015/16 school-year and the post graduate qualification in 2016/17.
3. Job Description

Under the direction of the Steering Committee for CSL and, with the support of the senior management team of CSL (Deputy Directors), the National Director will have overall responsibility for:

· leading, managing and developing the work of the CSL in the provision of high quality continuing professional development (CPD)
· the development, coordination and implementation of CSL strategic, operational and service quality plans 
· the delivery of consistent and coherent national professional development support for school leaders including CPD programme planning, design, development and evaluation

· keeping up-to-date on best practice and new developments in primary and post-primary school leadership 

· monitoring relevant developments in Government strategies, school curricula, school self-evaluation themes, composite evaluations of education programmes, research on teacher education, and developing appropriate CPD strategies
· providing policy advice on school leadership to the Department of Education and Skills
· developing effective collaborative arrangements with relevant bodies including the Department’s support services, Education Support Centres, Initial Teacher Education and CPD providers and other professional bodies and agencies.
· the management of the CSL budget in conjunction with Clare Education Centre
· management functions in respect of all personnel working in the CSL, including recruitment planning, training and development of the CSL team, performance management, approval of annual leave, sick leave, travel and subsistence (T&S) claims, and employee assistance/welfare issues 
· management of administrative support for CSL in conjunction with Clare Education Centre
· the development, management and implementation of effective communication and reporting systems,  both internal and external

· the development and management of CSL databases and management information systems

· the promotion of web-based support and digital media for the delivery of CPD

S/he will be required to work closely with the Teacher Education Section of the Department of Education and Skills and with the planned external review of the CSL.  The National Director will be accountable to the steering committee of the CSL.
The responsibilities of the National Director may vary in accordance with emerging needs and priorities. 

4. Range of knowledge, experience and skills
Required: 

· knowledge and experience of teacher education and leadership of teaching and learning including school self-evaluation and school improvement strategies
· knowledge of current and emerging educational issues and an understanding of the Irish education system
· an understanding of and engagement in continuing education and professional development consistent with the role of National Director

· knowledge and experience of budgeting, financial reporting, data collection and report writing 
· excellent leadership, management, communication, planning and organisational skills with a proven track record

· excellent negotiation, staff management and motivation skills, and proven ability to lead and manage change

· excellent interpersonal and networking skills

· a strong work ethic
· flexibility to meet the needs of the organisation, including a willingness to engage in travel and/or evening work as necessary
Desired:
· evidence of a capacity to motivate and support teacher reflection, enquiry and school-based research
· project management and project delivery skills
· competence in and willingness to work through Irish
· proficiency in ICT and a knowledge of on-line learning
5. Eligibility
Applicants must currently hold a recognised post as Principal in a recognised primary or post-primary school and be in a position to be seconded. This may include school leaders already on secondment.
Applicants must have a minimum of 5 years’ experience in the role of School Principal.

Applicants must be fully registered with the Teaching Council under Regulation 2 and/or Regulation 4 of the Teaching Council (Registration) Regulations 2009.
Health, sick leave and general work record must be satisfactory.

Applicants must have their own means of transport and possess and retain a full driving licence.

6. Selection Procedure

Applicants must apply by using the appropriate application form available on 
www.clareed.ie
www.ippn.ie
www.napd.ie
www.educationposts.ie 
This form should be submitted by email attachment  only to the contact details below by 5pm on Friday, 1 May, 2015. 

lindahogan@clareed.ie
Applications received after this deadline will not be considered.

A selection committee will be established to carry out all aspects of the selection process. The selection committee will comprise nominees of the Department of Education and Skills, IPPN and NAPD.
Shortlisting may apply.
Applicants should note that canvassing will disqualify.

It is expected that interviews will be held week commencing 18 May 2015.

It is the responsibility of candidates to make themselves available for interview, if invited to attend, and to make whatever arrangements are necessary to ensure that they receive communications sent to them at the address specified on their application form. Candidates should note that it may not be possible to provide an alternative date.
Candidates will be responsible for all expenses incurred in connection with their application and interview.

A panel may be formed from which future vacancies may be filled.

7. Interview
The successful candidate will be selected by way of a structured interview process which will be based on key competencies and a short presentation.
The competencies will include:
Leadership & Strategic Direction (vision, influencing skills, team building capacity, flexible, commitment)

Reasoning Skills/Judgement (analytical thinking, conceptual thinking, decision-making, responsible) 

Relevant Experience and Expertise (Understanding of current and emerging education system issues, knowledge of teacher education and school leadership, self-development) 

Planning/Work Organisation (setting priorities and targets, project management, monitoring and control skills, delivery of results) 

Management (budgeting and financial accountability, manages multiple agendas, resources, staff)

Building Relationships & Communication (proactively engages with stakeholders, builds strong professional networks)
Candidates should assess their suitability in terms of their experience (career and other) to date and the skills/abilities they possess.  They will be asked to provide examples of their experience under each competency in order to demonstrate their suitability for the post.

Each candidate will be required to make a short presentation, of a maximum of five minutes duration, based on his/her vision for the Centre for School Leadership. The use of technical aids of any kind will not be permitted.

8. Appointment and Remuneration
Any offer of appointment will only be made where it is considered that a suitable candidate for the post exists.
The appointment is subject to the sanction of the Minister for Education and Skills.  No definitive offer of appointment can be made before sanction is given.
The appointment is subject to Garda Vetting clearance.
Persons will be appointed on a secondment basis for a period of up to three years, subject to satisfactory completion of a three month probationary period. The secondment is subject to annual renewal and to school authority/Board of Management and Department of Education and Skills approval.
The contract will provide for on-going performance review.
The successful candidate will be required to work exclusively for the CSL and may not take on other employments for the period of their contract without the appropriate approval.
The successful candidate will retain his/her current school salary.

The successful candidate must be available to take up the post on the date determined by the steering committee of the CSL.  It is a matter for the successful candidate to secure the agreement of his/her school authority/Board of Management to be released to take up the post.
9. Location

It will not be a requirement that the National Director be based in Clare Education Centre. S/he will however, be expected to travel there and elsewhere as is necessary.

Public sector travel and subsistence rates will apply. Travel and subsistence will be calculated from home or a local education centre, whichever is nearest to the venue.
Administrative support for the work of the National Director will be provided through Clare Education Centre.
10. Queries
Any queries in relation to this document should be emailed to 

lindahogan@clareed.ie 
Appendix

Centre for School Leadership (CSL)

Functions & Objectives

The CSL will

· Lead, support and advise on a strategic framework for a continuum of leadership development for schools
· Support, lead and coordinate professional leadership programmes for primary and post primary schools 
· Lead and manage a pilot programme of leadership development for newly appointed principals and a coaching service for serving principals encountering professional difficulty and/or challenging situations

· Support the design, development and delivery of quality continuous professional development (CPD) for leaders utilising innovative approaches with a proven record of success
· Foster a culture of engagement with CPD among school leaders
· Ensure cohesion and consistency across programmes 
· Ensure adherence with DES standards for school leadership and Teaching Council CPD framework when available and if appropriate

· Devise a quality assurance framework for the professional development leadership provision
· Work collaboratively with IPPN, NAPD, the DES and its support services, networks and other education partners and providers as appropriate
· Build on existing capacity and services where possible and appropriate
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