Insert School Name

Dear Parent/Guardian

[Insert School Name] is introducing ‘TextaParent’.  This is a school to parent text messaging system allowing us to instantly communicate important messages to you including: 
· Timetable changes e.g. a reminder of early closing for staff meeting, school re-
opening etc

· Last minute timetable change e.g.  cancellation of sports day, delayed return of tours 

· Details of a school related incident or accident outside of school hours – resulting in emergency closure etc.

· Celebration announcements e.g. victory in school football final etc

· Motivational message e.g. support required for fundraising event etc 

We feel that TextaParent is a faster and more reliable way of communicating with you rather than the traditional 'note home' which quite often ends up in the bottom of the schoolbag.  However, this system will not replace school letters which contain important information that cannot be abbreviated.  In order to ensure an easy transition from notes to this texting service, we will combine sending notes home as well as sending text messages on the first few occasions. 
In order for this service to work effectively we would appreciate your most up-to-date mobile number.  
Please complete the slip below and return to the school office by:  [dd/mm/yy].

Thanking you for your co-operation.
Yours sincerely

-------------------------

Principal
Please return to school office

Please use this ONE form for ALL of your children attending 
[Insert School Name]

1. Name of Child  _____________________________________________

Class __________________  Teacher:______________________

2. Name of Child _________________________________________
Class __________________  Teacher:______________________

3. Name of Child _______________________________________________

Class __________________  Teacher:______________________
4. Name of Child _______________________________________________

Class __________________  Teacher:______________________
5. Name of Child _______________________________________________

Class __________________  Teacher:______________________

Mother’s Name________________________________________


Mother’s Mobile Number ________________________________

Father’s Name: ________________________________________
Father’s Mobile Number ________________________________

Guardian’s Name: _______________________________
Guardian’s Mobile Number ________________________________

