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Circular Pay PD 31/04

Department of Education and Science

To: Management Authorities and Principal Teachers of Voluntary Secondary and Community and Comprehensive Schools
New Arrangements for Payment of Special Needs Assistants from 1 January 2005.
1.
Introduction:
The Minister for Education & Science wishes to advise management authorities and Special Needs Assistants of the arrangements that will apply in relation to the payment of Special Needs Assistants from 1 January 2005. 
For the purpose of this Circular, any reference to Special Needs Assistant can be taken as a direct reference to those employed in Voluntary Secondary, Community and Comprehensive Schools. 
2.
New centralised payroll for Special Needs Assistants in Voluntary Secondary, Community and Comprehensive Schools:
The Department, in the context of the implementation of the structural reform programme, is establishing a centralised computerised payroll system for the payment of Special Needs Assistants employed in Voluntary Secondary and Community & Comprehensive schools.

3.
Payment Method:
Under the new arrangement, which will take effect on 1 January 2005, fortnightly payment will          be introduced for all Special Needs Assistants. Payment will be made on the same date as Primary Special Needs Assistants i.e. every second Thursday. The first salary issue in 2005 will be on Thursday, 13 January. This will represent payment for 10 days. 
The details required to enable payment of special needs assistants have been obtained from managerial authorities in recent weeks by the Payroll Division of the Department. Special Needs Assistants have been placed on the correct point of the scale by reference to the details of the service submitted.  

With effect from the 1st January, 2005 management authorities should only pay Special Needs Assistants employed as replacements for those absent on certified sick leave, paid maternity leave or where substitution is allowed for brief absences as outlined in Circular 18/04.  Payment should not be made by managerial authorities to Special Needs Assistants employed on a regular part-time or full time basis after the 1st January, 2005.  
4.
Paypath:

All Special Needs Assistants will be paid via the Paypath system. Bank accounts will be credited with the appropriate payment on a fortnightly basis.  Each employee will also receive a detailed payslip on the relevant pay date. 

Paypath details should only be resubmitted to the Payroll Division if there is a change in bank account details.

5.
Rates of Pay from 1 December 2004:
Revised rates of salary have now been introduced as a result of the implementation of Phase 3 of Sustaining Progress. In accordance with Section 19.18 of Sustaining Progress an increase of 2% is due with effect from 1 December 2004.
For the period 1 December, 2004 to 31 December 2004 inclusive, management authorities should apply the increase as set out in the attached revised scales and pay the Special Needs Assistants accordingly.   This cost should then be recouped from the Department as heretofore. 
With effect from 1 January 2005, the Department will apply the revised rates and pay the Special Needs Assistants on the new payroll system.
The revised salary scales are set out in a schedule to this circular which can be accessed on this Department’s website at www.education.ie (Scales) under Education Personnel/Payroll Division.

6.
Modernisation issues:
The payment of the 2% increase as recommended by the Sustaining Progress Agreement is dependent, in the case of each organisation and grade, on verification of co-operation with flexibility and ongoing change, satisfactory implementation of the agenda for modernisation, maintenance of stable industrial relations and absence of industrial action in respect of any matters covered by the Sustaining Progress agreement. The Secretary General in consultation with the school Managerial Bodies, has considered progress achieved and has recommended that payment of the relevant pay increase due on 1st December 2004 as provided for in paragraph 19.18 of Sustaining Progress is warranted.  

The final payment of Benchmarking increases and future payments under Sustaining Progress are dependent, in the case of each organisation and grade, on verification of co-operation with flexibility and ongoing change, maintenance of stable industrial relations and absence of industrial action in respect of any matters covered by Sustaining Progress. Payment is dependent on verification of satisfactory achievement of targets to be achieved in relation to ongoing change and flexibility. 

7.
Payment of Regular Part-time Special Needs Assistants:

Part-time Special Needs Assistants who are employed for a regular number of hours each week over the full school year will be paid on a pro rata basis at the appropriate hourly rate for each hour worked.  

Part- time Special Needs Assistants who commenced employment for the 2004/2005 school year prior to the 1st November, 2004  and who continue to be employed for a regular number of hours each week until the end of the school year shall be paid as normal during July and August 2005.   
8.
Superannuation Deductions: 
With effect from 1 January 2005, all Special Needs Assistants will be liable for superannuation deductions. In general, Special Needs Assistants will pay superannuation deductions as follows:
· 1.5% Spouses and Childrens Pension (pre-tax deduction from gross salary)
· 1.5% Superannuation (pre-tax deduction from gross salary)

· 3.5% Superannuation (pre-tax deduction from gross salary less twice the rate of Department of Social and Family Affairs Old Age Pension)

A comprehensive circular outlining the Superannuation Scheme provisions is currently being finalised and will issue in January from the Pensions Unit.  

9.
Submission of Documentation to Payroll Division: 

Managerial authorities will be required to advise the Payroll Division of the Department regarding absences of Special Needs Assistants on paid or unpaid leave at the earliest possible date to ensure that the payment issued is correct.  Managerial authorities should note that the last date for inputting changes to a particular payroll is ten days in advance of the date of issue of salary.

The Payroll Division will issue the relevant documentation for the recording of absences to the managerial authorities in the near future.  

This Circular should be brought to the attention of all Special Needs Assistants and retained for future reference in the school.

It may also be accessed on the Department of Education & Science website at www.education.ie under Education Personnel\Payroll Division.
Please note that queries regarding the Circular may be directed to the Special Needs Assistant Payroll Section at 090-6484136.
	P. Maloney,
Principal Officer.

December 2004.
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Special Needs Assistants

__________________________________

GRADE

1/7/04

1/12/04

_______________________________________

Special Needs (Child Care) Assistant

€ 20,128

€ 20,531

€ 21,073

€ 21,494

€ 22,016

€ 22,456

€ 22,961

€ 23,420

€ 23,907

€ 24,385

€ 24,851

€ 25,348

€ 25,795

€ 26,311

€ 26,735

€ 27,270

€ 27,682

€ 28,236

€ 28,623

€ 29,195

€ 29,572

€ 30,163

€ 31,353

€ 31,980

Long service increment w.e.f 1/4/2000

€ 32,621

€ 33,273
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