[image: image1.jpg]


 

 

Primary Circular 06/01
An Roinn Oideachais & Eolaíochta

Department of Education & Science

To Boards Of Management, Principal Teachers

and all Teaching Staff of Primary Schools

Career Breaks

Chairpersons of Boards of Management and Principals should bring the Circulars to the attention of members of the Board and teachers and should retain a copy for future reference.

 

 
INTRODUCTION

 

This circular outlines the provisions governing career breaks and accordingly, supersedes all previous circulars and notices as follows:

 

Career Breaks 

Career Break Notice May 1996

Circulars 20/85 and 17/88

CAREER BREAKS FOR PRIMARY TEACHERS

A career break is designed to provide eligible primary teachers with an opportunity to obtain a break from normal duties for the purposes of care of children, other family matters, study, travel etc.

1. 
Length of a Career Break

1.1 
A career break consists of special leave without pay for a period of not less than 1 school year and not more than 5 school years. A teacher may engage in one career break spread over five years; or may wish to participate, at varying intervals, in separate arrangements subject to Board of Management approval. A career break commences on the 1st September and ends on the 31st August of a school year.

1.2
In exceptional circumstances, the Board of Management may authorise a teacher to commence a career break during the course of the school year. In such instances, however, the period of special leave will terminate not earlier than the end of the subsequent school year and is deemed to be a two-year career break. Example: A teacher who is granted a career break commencing on 5th November 2000 is deemed to be on career break until 31st August 2002. This represents a two-year career break.

2. 
Eligibility

2.1 
A permanent teacher who has satisfactorily completed his/her probation and has served for at least 2 years in a full-time capacity i.e. permanent and temporary in the school in which he/she is seeking the career break. The two-year requirement is waived in the case of teachers who have been compulsory redeployed in the last two school years. However, this does not apply to teachers who are due to be placed on the panel at the time in which they are applying for their career break.

3. 
Policy Statement for Boards of Management in respect of Career Break Arrangements

3.1 
The Board of Management should have a policy for granting career breaks which should have due regard to the exigencies of the school and possible negative effects in permitting a number of career breaks from the same school at the one time.

3.2 
In formulating this policy, the welfare and educational needs of the pupils should take precedence over all other considerations.

3.3 
In considering applications for the granting of career breaks, or extensions to career breaks in a particular year Boards of Management should consider factors such as:

The number of teachers in the school who are likely to be on approved leave of absence such as maternity, adoptive, parental leave.

The number of teachers job sharing, on secondment or on approved Study Leave under Rule 116 of the Rules for National Schools.

The number of teachers already on career breaks.

Each Board should consider having an overall quota for career breaks taking cognisance of the factors referred to above, and the overall number of teachers in the school.

3.4 
A Board of Management should ensure that they can obtain a qualified replacement teacher (except where a teacher has deferred panel rights to take a career break, where there is no replacement teacher appointed) before an application for a career break may be sanctioned.

4. 
Application Procedures

4.1 
An application must be made to the Board of Management, on the official application form before the 1st May of the year in which a teacher proposes to take the career break – an Application Form for Career Break is contained in Appendix A of this booklet. Further application forms are available from Primary Payments Section of the Department of Education and Science.

4.2 
If an extension to the career break is required, the teacher must apply to the Board of Management on an official application form before the 1st May of the following year.

4.3 
The teacher must furnish the Board of Management with precise details of the duration of the career break using the formal application form and also indicate the purposes for which it is required.

4.4 
A teacher who is on paid or unpaid maternity leave may apply for a career break.

4.5 
A teacher who is on sick leave may apply for a career break. However, a teacher who is absent on sick leave before the end of the school year and is applying for a career break to commence in September, must furnish medical evidence that s/he would be fit to resume duty had s/he not opted for a career break.

5. 
Approving of a career break

5.1 
The Board of Management must process career break applications during the month of May and will convey a decision in writing to the teacher before 1st June. The Board must submit all approved applications to the Department before 10th June.

5.2  
Boards of Management will only be notified in writing by the Department if difficulties arise in relation to eligibility of applicants or in relation to the replacement teacher.

6.
 Appointing a replacement teacher

6.1 
Posts vacated by teachers taking career breaks must be filled by a fully qualified temporary teacher subject to the requirements of the Rules for National Schools. The only exception to this requirement is when the teacher is deferring panel rights to avail of a career break, in this instance there is no replacement teacher appointed.

7. 
Payment of salary

7.1 
Salary is paid up to 31st August of the year in which a career break commences.

8. 
Teaching while on career break

8.1 
A teacher on career break should not normally engage in any type of primary teaching. In exceptional circumstances, however, a teacher on career break may be employed in a short-term temporary, substitute or part time capacity. It should be noted that teachers on career break who take up a teaching post in a temporary capacity are paid at the unqualified rate of pay.

8.2 
Teaching service given in Ireland during a career break is not reckonable for the award of incremental credit or superannuation credit.

9. 
Resignation while on career break

9.1 
A teacher on career break who wishes to resign from his/her teaching post must give the Board of Management notice in writing in accordance with the teachers’ terms of employment. If the teacher resigns from the career break during the course of the school year s/he is deemed to have taken a full year’s career break.

9.2 
The Board of Management, must however, honour the contract with the temporary replacement teacher.

10. 
Position regarding posts of responsibility while teachers are on a career break

10.1 
A post of responsibility vacated by a teacher taking a career break may be filled on an acting basis from one school year to another, if the post is still warranted by reference to the Schedule of Posts as per Circular 17/00.

10.2 
Teachers on career break may apply for posts of responsibility arising in their school during their career break and should be notified of vacancies by their Board of Management.

10.3 
Where a teacher on career break, is appointed to a post of responsibility the Board of Management may appoint another teacher to the post, on an acting basis from school year to school year provided it is warranted by reference to the Schedule of Posts as per Circular 17/00. Payment of the allowance to the acting post holder ceases on resumption of duty by the teacher on career break.  The acting appointment to a Post of Responsibility does not confer any right to appointment to an actual post of responsibility.

11. 
Position regarding seniority

11.1 
Absence on a career break does not affect a teacher’s seniority.

12. 
Position regarding length of service for the purpose of eligibility for posts of responsibility

12.1 
A career break taken on or after 1st September 1999 is not reckonable as length of service for the purpose of eligibility for posts of responsibility. However, a career break taken before this date is reckonable.

13.
 Incremental Credit for service given during a career break

13.1 
The period of a career break will not reckon for the award of incremental credit. Teaching service in any capacity given in Ireland during a career break is not reckonable for incremental credit. However, incremental credit may be allowed in respect of approved teaching service abroad if it can be substantiated by reference to the provisions of Circular 10/01.

13.2 
Application forms to claim incremental credit for teaching service abroad are available from: Primary Payments Section, Department of Education & Science, Cornamaddy, Athlone, Co. Westmeath if you are teaching in an ordinary school, or Special Education Section of the Department if you are teaching in a special school or from the Department website.

14.
Position with regard to the Redeployment Panel (please refer to the Panel Rights for Teachers booklet, updated version March 2001, for further information)

14.1 
Availing of panel rights does not prevent a teacher from applying for a career break. However, the teacher must first notify the Department in writing that s/he wishes to defer her/his panel rights in order to avail of a career break. The teacher’s name will be placed back on the panel at the end of the career break period. Accordingly, the teacher must be contactable for receipt of offers at the address shown on the panel form. If the teacher is not redeployed by the 31st August, s/he will resume teaching in her/his original school while awaiting redeployment.

14.2 
If a teacher’s post is suppressed while the teacher is on career break, s/he will be invited to have her/his name placed on the panel while s/he is on leave. Accordingly, the teacher must be contactable for receipt of offers at the address shown on the panel form.

14.3 
If a teacher in the school is going on career break and another teacher is being placed on the panel, the teacher being placed on the panel can opt to defer his/her panel rights in order to accept the temporary career break replacement post.

15. 
Sick leave record while on career break

15.1 
The paid sick leave allowable in any period of four consecutive working years will be counted as if the career break did not intervene.

16. 
PRSI, Tax and Superannuation matters

16.1 
The absence of a teacher on career break does not constitute a break in service for PRSI purposes.  Example: If the teacher was paying the modified rate of PRSI immediately prior to his/her career break, s/he will continue to pay this rate on resumption of duty, provided s/he resumes teaching in a temporary or permanent position on the first working day immediately following the last day of the career break.

16.2 
As teachers resume duty following their career break in a new tax year they must contact: The Inspector of Taxes, Unit 985 to 988, 14/15 Upper O’Connell Street, Dublin 1. Telephone (01) 8746821 in order to obtain their current certificate of tax credits. Otherwise PAYE will be deducted in accordance with emergency rates.

16.3 
The period of a career break will not reckon as service for superannuation purposes. (Please note that credit for teaching service given outside the Republic of Ireland during a career break is incremental only and is not pensionable).

16.4 
Teachers may either opt to:

Pay a special rate of superannuation contributions so that the period of the career break is reckonable, provided they contact Primary Pensions Section of the Department before their career break commences

Or

Purchase notional service when they resume teaching.

Queries in relation to the purchase of service should be addressed to: Primary Pensions Section, Department of Education & Science, Cornamaddy, Athlone, Co. Westmeath.

17. 
Voluntary deductions

17.1 Voluntary deductions (VHI, INTO etc.) cease for the duration of the career break. Separate arrangements should be made with the relevant agencies for the continuation of payments. Teachers should contact the relevant agencies to ensure that deductions are resumed on return to teaching duty after a career break.
Download the Departments Voluntary Deductions at Source Policy Document for further information and contact details.

18. 
Resumption from Career Break

18.1 
Teachers retain an entitlement to resume duty in a permanent post on the termination of the approved period of the career break. A teacher who intends to return to teaching from a career break must notify the Board of Management by 1st May using the Resumption from a Career Break Form, which is contained in Appendix A of this booklet.

A section of this form must be completed by the teacher’s General Practitioner.

The Board must then forward the duly completed and signed form to the Primary Payments Section of the Department of Education & Science before 30th June. If there are particular exceptional circumstances, the Board of Management may accept a lesser period of notice than specified.  A teacher will not be placed on the payroll until this is received in the Department.

18.2 
A teacher who fails to resume duty at the end of the approved period of a career break shall be deemed to have resigned from his/her post.

19. 
Study Leave under Rule 116 of the Rules for National School after a career break

19.1 
A teacher on career break for a total of five years must resume full time teaching duty for a minimum period of one school year before s/he may be granted leave of absence for study purposes.
















